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	1.
 Is there a copy of the Compliance Code for First Aid and specific agreements related to the provision of first aid in the workplace?
	Yes (
No (

	2. Has management undertaken an assessment of the first aid needs of the workplace?

3. Was this done in consultation with the OHS reps?

4. When was this assessment done?  ______________ 
Should a new assessment be done?
	Yes (
No (
Yes (
No (
Yes (
   No (

	First Aid Kits and facilities
	

	5.
Do the following exist in the workplace:

· First aid kits?





Yes (
No (
· Stretchers?






Yes (
No (
· Emergency equipment, eg. showers, or eyewash fountains?
Yes (
No (
	Are they adequate?

Yes (
No (
Yes ( 
No (
Yes (
No (

	6.
Are the contents adequate for the needs of the workplace?
	Yes (
No (

	7.
Are the kits readily available in case of emergency?
	Yes (
No (

	8.    Has responsibility been allocated for:

· Maintaining and replenishing the kits?

· Purchasing supplies?
	Yes (
No (
Yes (
No (

	9.
Are specific provisions available for particular hazards at the workplace (eg. Antidotes; modules for eyes, burns and remote workplaces)?
	Yes (
No (

	First aid room
	

	10.
Did the workplace assessment indicate that a first aid room is required? 
	Yes (
No (

	11.
Is its size, location and equipment adequate to the needs of the workplace?
	Yes (
No (

	12.
Is the room regularly cleaned?
	Yes (
No (

	13.
Is the room easily accessed? If locked, is it known who has the key? 
	Yes (
No (

	14.
Is the room adequately signposted?
	Yes (
No (

	15.
Are there clear instructions for calling assistance?
	Yes (
No (

	16.
Is there a list of emergency telephone numbers posted in the room?
	Yes (
No (

	17.
Is there a policy and procedure book for first aid treatments?
	Yes (
No (

	Records
	

	18.
Is the system for recording treatments adequate?
	Yes (
No (

	19.
Is this information provided to the health and safety representatives and used for analysis of injury data?
	Yes (
No (

	20.
Is it known who has access to the records?
	Yes (
No (

	First aiders/ First Aid officers
	

	21.
Are there an adequate number of first aiders as per the workplace assessment?
	Yes (
No (

	22.
Is there at least one qualified first aider on each shift?
	Yes (
No (

	23.
Is a list of current first aiders displayed?
	Yes (
No (

	24.
Have the names of qualified first aiders and the date when certificates in occupational first aid were attained been checked?
	Yes (
No (

	25.
Is there a company policy on transportation of ill and/or injured persons?
	Yes (
No (

	26.
Is there a policy and procedure in cases of critical illness and/or death?
	Yes (
No (


Workplace First Aid


Checklist








